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Software Licence Agreement WestDev Ltd

This document contains the WESTDEV LTD SOFTWARE LICENSE AGREEMENT which will govern the use of the
Westdev products supplied with it. You agree to the terms of this agreement by the act of opening the sealed package which
contains the storage media on which the software is recorded. Do not open the sealed package without first reading,
understanding and agreeing the terms and conditions of this agreement. If you do not agree to the license conditions you may
return the SOFTWARE for a full refund before opening the sealed package.

1. LICENSE AGREEMENT
Ownership of the WESTDEV Software Package and all its constituent parts supplied by Westdev Ltd ("LICENSED
SOFTWARE") is not transferred to the Customer. Westdev Ltd hereby grants you, the LICENSEE, a non-exclusive license to
have, at any time, as many copies of the LICENSED SOFTWARE “in use” as you have Licenses. The number of copies “in
use” includes copies loaded into computer memory (i.e. “running”) but does not include copies loaded in a network server for
the sole purpose of distribution to other computers. LICENSEE shall agree to have a reasonable mechanism or process in place
to ensure that the number of persons using the LICENSED SOFTWARE at at any time does not exceed the number of Licenses
granted to you.

2. OWNERSHIP OF SOFTWARE
As the LICENSEE, you own the magnetic, optical or other physical media on which the LICENSED SOFTWARE is originally
or subsequently recorded or fixed, but an express condition of this License is that Westdev Ltd and/or the copyright owner
retains title and ownership of the LICENSED SOFTWARE recorded on the original media and all subsequent copies of the
SOFTWARE, regardless of the form or media in or on which original and other copies may exist. This License is not a sale of
the original SOFTWARE or any copy.

3. COPY RESTRICTIONS
This LICENSED SOFTWARE and all accompanying written materials and all other constituent parts are the subject of
copyright. Unauthorised copying of the LICENSED SOFTWARE, including software which has been modified, merged, or
included with other software, or of the written materials is expressly forbidden. You may be held legally responsible for any
copyright infringement which is caused or encouraged by your failure to abide by the terms of the License.

4. TRANSFER OF LICENSED SOFTWARE
The Customer may transfer the LICENSED SOFTWARE provided that (i) this Software License Agreement is transferred with
the LICENSED SOFTWARE, (ii) the transferee fully accepts the terms and conditions of this Agreement, and (iii) all complete
or partial copies of the LICENSED SOFTWARE, including copies on data storage devices are also transferred (or destroyed).

5. MODIFICATION
You may not otherwise modify, alter, adapt, merge, de-compile or reverse-engineer the LICENSED SOFTWARE, and you may
not remove or obscure any Westdev Ltd Copyright or Trademark notices. You must use all reasonable efforts to protect the
LICENSED SOFTWARE, diskettes, and documentation from unauthorised use, reproduction, distribution or publication, or
otherwise in violation of applicable law. Please contact our Customer Service department if you become aware of violations of
Westdev Ltd's Copyright.

6. TERMINATION
The License is effective until terminated. You may terminate it at any time by destroying the LICENSED SOFTWARE and all
complete or partial copies thereof. It will also terminate if you fail to comply with any term or condition of this Agreement. You
agree upon such termination to destroy the LICENSED SOFTWARE and all complete or partial copies thereof.

7.  WARRANTIES
No warranties are expressed or implied with respect to the LICENSED SOFTWARE described, its quality, performance,
accuracy or suitability for any purpose. In no circumstances will the copyright holder be liable for direct, indirect, incidental or
consequential damages resulting from the use of this SOFTWARE.

8.  OTHER SOFTWARE
The supplied disks may contain software whose copyright is owned by third parties. This license agreement shall apply equally
to this software except where the terms of this agreement are specifically modified by the copyright holder(s). Such
modification(s) will be included in a machine readable file on the supplied media.

9.  GOVERNING LAW
The Governing Law of this Agreement shall be that of England.
Westdev Ltd will reward anyone giving information leading to successful prosecution regarding breach of copyright.



Stockit Users Guide 5

Contents

Data Migration from 1€Zacy SYSIEIMNS .......cevueiriieriiiiiieiiieniceite sttt esite et e st et e saeesbeesare e 12
Finding information
The contents of this MANUAL.............ccoiiiiiiiiiieiiie et et eaae e e e aeaeea 13
What the MANUAL COVETS .....coiuiiiiiiiieiiiieeceiee e et eeie e ettt e e et e e e eaeeeeeabeeeetaeeeeaaaeeeeaseeeesseeeasseeeans 13
Online help
DaAtADASE OVEIVIEW.....uviiieiiieieiiieeeieee ettt e e ettt e e et e e eetteeeeeateeeebeeeeataeeeeaseeeessaeeessseeensseeeansesessseeeanseens 14
Microsoft Access and (Jet) ODBC database engine ...........cocceevevveerieriesieneenieneenieseeieneeesieseeens 14
Database tables and field sizes

Tutorial database ..........ccccceeveeenne
CHAPTER 2. INSTALLATION AND SETUP ..ceeceuuuuuiiirrsesssnssssssssmmssmmsssssssesmmssssnsssssssessssnnsnssssssssssnnen

SYStEM REQUITEIMEIIES ...cuveiieniiiiieiieiieieeitete ettt ettt st b et sbe et sbeebesbeeneesneen
Hardware required.....
Program security.....
Installation overview ....
HTML HEIP ..ottt
Updating from the INEIMET .......ccccevuiriiiiiiiiiiirieieeeeeeeee ettt
Installing for single-user operation....
Installing @ dEIMO COPY...eevermrertirieiiniieieetet ettt st ettt ettt ettt sbe et sbe et e sbeesaesbeeanenaeens 17
Installing for MUlti-USET OPEIAtION .......ccuerueeririieiiriieeeie ettt ettt ettt sb et sbe e e ene 17
Activation codes
Upgrading from Single to MUI-USET.......c...coviiiiiiniiiiieieiieeee ettt 21
SELHNGZ UP @ PIINMLET ..eevvieiieiitieiteeiee ettt ette et et e et ettt eabeesateebeessb e e beesabeebeesabeesaseeabeensseenbeesaseenseenases
Uninstalling Stockit
Updating an existing inStallation ..........cccecuereriiiririenenieeeeeetee ettt
DISEIDULOT SALES ...ttt ettt ettt b e bttt eat et sas et b e beeae
Contacting Technical Support Resources
ONINE NEIP 1.ttt sttt et st b e et esee b s s enaeene
TEChNICAL SUPPOIT ....eeiiieiiiiiieitee ettt ettt et st e bt st e sabesbeesibeebeesareenee

CHAPTER 3. GENERAL PRINCIPLES ......ccoriissmmenssssnnnns

Introduction to StocKit........ccceververercericneenn.
Basic interaction...............
Starting the program..................
Single-user 'automatic' login
Logging in......cccccceueenee
Exiting the program......
The program interface ........
Menu options......
The Toolbar........
INAVIZATION DAT ...ttt ettt ettt sb et sb e et e sbe et e nbeeanenbeene
STALUS DAL ...ttt ettt ettt ettt sbt et s bt et e bt e st e e bt e bt ebtesbeestenbesanenteene
Grids.....cccceeveevennenne
Tabbed WINAOWS.....c.iiiiiiiiiiiiiii ettt sttt n e saeeas 29




6 Stockit Users Guide

Standard ShOTtCUL KEYS ...c..eruiiriiriiieiieieeieete ettt s 29
CUSTOIMIISE ... eveieniieitete ettt ettt ettt e sb e et b e s sa e sat e e bs e b e et e b saneaesseeaeeue 30
Shortcut Menus......
Printing .........c..... .
ONIINE HEIP SYSEIM ..uuiiiiiiiiiiieiiiiieetie ettt ettt et e sttt e st e bt e st e e sbaesabeesaneebeesanes 32

CHAPTER 4. THE QUICK GUIDE ....ccttteeecmusssiisismesnmsssssssesmmssssnsssssssssmssnnssssssssssssssnnsssssssessssnnnnnsnn 35

TNEOAUCTION ..ttt st s s e 35
Tutorial Database......
General points...........
The Main Window.... .
Forms Overview .......... .36
An Example Product.........cccceeieninincnennnn. .40
The Structure of the Example Product..........c..cocevirieiiniiniiiiiiieneneceeeeeeeeseeee e 40
Reading @ Parts LISt .....c..coouiiiiiiniiiiiieienee ettt st s
Opening a parts list.............
What a parts LSt COMTAINS ...e.veeuiirieiriieeiieite ettt ettt ettt e sab e et e st e e st e st e sateebeesabeenne 42
Printing @ Parts LSt ....cco.uieuiiiiiinieeietee ettt et et 43
Costing the Product
CoSting ManY PrOAUCES .....cc.eeiiriiiiiieieeeceee ettt s
MUultiple LeVE] STIUCIUTES ...c.veeutiiieitiniieientieteritetest ettt ettt ettt ettt be st e e st e b sae
Checking Stock and Quotes for Shortages
ChECKING SEOCK ...uviiiiiiiiiiieeitesteetete ettt ettt et sb e sttt ettt be st e e sseenneeae
SEOTES PICKING LIS ...eiuiiiiiiiiniiieiieeteette ettt ettt ettt sab e e sbe e st e bt e e beesaneebeesaees
Assembly List
Producing a Bill Of MaterialS.........cceeierierieriiniieiieieieeeeie ettt ettt sttt e b sea e s s e e ene
Bill of Materials for @ Parts LISt .........cccoueoiiiiririniniieieecncncneeeeete et
Bill of Materials for a Production Job
ReVIEW ..ot

CHAPTER 5. THE TUTORIAL GUIDE

GUIAEA LEATNIINEZ ...ttt ettt ettt ettt et e st e e st e bt e st e e sbteeabeesaneebeesanes
Company information.....
Stock Components....

Moving through grid records ..
Finding and Filtering ..........
Entering a new stock item...
COPYING TECOTAS. c.ttiutieiiieiieetee ettt ettt et e bt e stt e et e sttt et e e eabeebeesabeesbbesabeenbaeeabeesareenbeenanes 59
CustomisSiNg the I ...c...oeiuiiiiiiiieee ettt ettt e s eebe e
Switching the grid display
Adding Suppliers and CateZOTIES. .....cc.eeruerrieriirierienieiereete ettt sbtete sttt sbee st st et sbee b sbeesaesaeensesae 62
Creating @ NEW Parts LSt ......coouiiiiiiriiiiiieiereee ettt sttt st s sne s 63
Starting the parts list
Editing the NewW PArts LIST ..c.eetiriiriiriieieieeteteeteseete ettt ettt st eae 64
Finding out where COMpPONENtS are USE ........eeveeruierieeriierieeniteeiee e etee st et e st ebeesteesaeesreenaeesaees 67
Production planning
ProdUuCtion NISEOTY .......coiiiiiiiiieeie ettt sttt et st et et e s e ebeesanes
The ProdUCHION SEQUETICE .....cecuveiiiiriieiteeite ettt ettt e et e st et e st e e bt e sabeesbbesabeesbaeenbeesareebeesanes
Planning a new batch of products .
Creating a ProdUCLION JOD ....c...ovuiiiiririerieititeet ettt sttt ettt s
Editing the miX Of PrOQUCLS .....cc.eivuiriiriirieiieeeteeteee ettt
Checking available stock ..............
Shortages .....c.ccceeueeeen.
Reserving stock and placing OTAErS. ..........eivuieriiiriiiiiieniie ettt ettt 71




Stockit Users Guide 7

GOOMS T1 1ttt ettt ettt a et s bt b e e e e et sa e e bt s bt et e sbe e bt eb s et e e bt e besbe et e ebeenbeeae 72
Releasing StOCK tO PrOAUCTION. .....cccuuiitteriieiieiteentt ettt et ste ettt et st e e sate et esabeebeesareenne 75
WOTK 11 PIOZIESS ...venveeiieeieeeiieentte ettt et e sttt et e st e bt e et e bt e st e e shteeabeesabe e bt e sabeebaeenbeesuseenbeesaseenseens 76

REVIBW ...t e b e st et s 77
CHAPTER 6. SETTING UP YOUR OWN DATABASE........ccosemmtrrrrrssssssnmmmnsesssssssssnmsessessssssssnnmssnsees 79
INEFOQUCTION ...ttt et b e st b e et sb e s e 79
Database STIUCTULE.........ccuevuiiiiiiiiiiiieei ettt s sa e st sa e e sb e s 79
OVEBIVIEW ..ouiiiiiiiiiiiieie ettt ettt e st e s b st s asesbeeabebeeasesbeeunesbeeanesaeens 79
REIAtiONSNIPS ...uviiiiiiiiiiiieicccc e s 79
DIHAGTAM. ...ttt st b et b et s b et s bt et b et st e st e b et e st ene 80
Sequence to fOllow entering YOUT datal........cc.eeierierienirienienieienitee ettt 80
The RECOTA SEIECTOT ....cueeniiiiiiiieiierieetetcee ettt ettt ettt sbe e s e b sae 81
SUPPLIETS ...ttt ettt e b et e bt e bt s bt et s bt et e s bt et e e bt et e sb e et e bt et e sbeenaeeneen 82
WHhere SUPPLETS AIe USEA.......eouerueeiieiiiiiriieieeiteteeteete sttt ettt ettt sbe et s este b nenaeene 82
Key fields
AAING SUPPLIETS vveeiieiiieiiieiieett ettt ettt ettt et e st e e bt e sab e e bt e sabeesatesabeesabeebeesaseenee 82
DELEtiNg SUPPLIETS.....ceiuiiiiieiiieiieeite ettt ettt ettt ettt et e st e bt e sab e e bt e sabeesabesabeesaaeebeesaseenne 83
Supplier usage information..

Cate@Oories (FOr STOCK)..cuuiriiiiiiieieee ettt
WHhere categOries are USEd ........cocveruiruieriirieieniieereete sttt ettt sttt sbe et et b e naeene
Key fields
AdAING CALEZOTIES ...eenvietentiriieieiiteteett ettt ettt ettt et sb et bt et s bt et sbe et e sbe e b e sbeestenbeeanenbeens

SEOCK COMPONEIILS.....ceuiiiiieiiiieiie ettt ettt ettt sit e et e st e bt e sabe e bt e st e e sateeabeenabeenbeesaseenbeesanes 85
Where stock items are used .

KEY FIELAS ettt ettt et ettt ettt e sans

Part NUMDETS. ....c..ooiiiiiiiiiiiec ettt st st 86
QuANtitieS ANA UNIES ......viiiiiiiiiieiiee ettt et e ettt e e et e e eette e e e taeeeeteeeeeaaaeeensseeeesseeeassseeannes 86
STOCK LBVELS ..ttt ettt ettt ettt e bt e bt eatesbeesaenbesanenteene 87
INOLES ANA OPLIOIIS ..ttt ettt ettt ettt ettt sbe et st e e bt et s bt et e sbeestesbeeabesbeemtenbeensentens 89
Items available in Unrestricted qUANTITIES. ......coververeeruereerieriieicrieete ettt ene 89
CUSLOM FIELAS. c..ceeveieiieietert ettt sttt et et s sttt be b b naes 90

ATTIDULES .. s e 91

AEINALIVE SUPPIIETS....ueeiiutiiiieiiieite ettt ettt ettt et s e et e st e e bt e st e bt e sabeestbeeabeesaseebeesareenne 93
Where alternative SUPPLIErS are USEd ........cocueerieriieriiiiiieniceiee ettt ettt ae e e s 93
KEY TIRLAS ..ttt ettt sttt ettt ene 93
Adding alternate SUPPLIETS .....cverueertiruiiiiriieteritet ettt ettt e st e e st et sbe et steesaesbeeneneeene 93

CHAPTER 7. PURCHASING ....utrastrassrsssrssssssssssssmsssmsssmssssssnsssnssasssassessssssssssssssssssssesssnssssssnsssnssnes 95

Reference NUMDETS .......cc.coiiiiiiiiiiiiiiiceccc e s s 95

How orders are numbered...

Ordering StOCK TLEIMS. ...cuveveiuiitieiienteeteteeit ettt ettt sat ettt sbe e bt ebs et s bt e sbesbeenbesbeebeeae
Entering purchase Order TteIMIS ......c..eeueerierieriirieiereeiesie ettt ettt sbe et et esee b nesaeene 96
Completing the shopping list
Editing the Order fOTMS.......c.ueiuiiiiiiriiiereeete ettt sttt sttt et sbe e seeene
Placing the OTAEIS ....ccouueiriiiiiiiiieiieeeit ettt ettt ettt et e et et eesate e bt e sabeenaee s 100

Replenishing stock levels .................... ...101
Fields needed in a StOCK TECOTd........cccuiviiiiiriiiiiiiiieiiiieie e 101
How the required quantity is calculated ...........ccocueiviiiiiiniiiiiieee e 101
Using stock replenishment ... 102

BOOKING 1N AELIVEIIES ...c..ventieiiiiieiierieeieieetesteet ettt sttt ettt ettt s sbeeneesbeas 102
Order-based GOOAS TN ...c..evuuiriiriiiiiiiiieie ettt 103

Non order-based Goods In... ... 105
Booking items out from stock.... ...106
Making StOCK adJUSIMENES ..c...eevutiiiiiiieeniieeieesite ettt ettt ettt et et e e st sabeesabeebeesareebeesaaeenaeens 106




8 Stockit Users Guide

Cancelling orders and OTAEr TEEIMS. .......cuerueerierieriirieteeitet ettt ettt ettt sb e et esee b eaneseeene 108
CHAPTER 8. PARTS LISTS ....ueecciiiiiiiiisisccsennissssssssssmssssssssssssssssssssssssssssnssssssessssssssmmnnnssnssnssnn 109
WHRHAL 1S @ PAIES LISt...eutiiieiieieeit ettt ettt ettt et et be et sbe et e sbeeanesaeene 109
Products and assemblies ..... ....109
Creating a parts list............. ....109
Starting the parts list........... ..109
Editing the new parts list .........cc...c...... ..110
Finding out where components are used.... w111
IMPOTtING PArts LASES...ceouvieiiiiieiiieiie ettt ettt ettt st e st et e s b e ebeesaneenee 112
CHAPTER 9. PRODUCTION ...ccurssurssssssssssssssssrsssmssssssnssssssssssssseasssssssssasssasssssssssmsssensnnssnssnssnes 115
The ProduCtion SEQUEIICE ....c...eeruiiriieriieiiieeiieeiee ettt et esite et e sttt e bt e steesteesabeesbeeeabeesaseebeesaseenanens 115
Order tracking..........ccoceevnen. ... 115
Order tracking options............ ...116
Creating a neW ProdUCLION JOD ....cc.ueiriiiriiiriiiiiieniie ettt ettt st e site st e e saaesbeesaneebeesareenne 117
Editing the miX Of PrOQUCES........coiriiiiiriiierteeeee ettt sae e 117

The active job

JOb aNd ProdUCE STALUS. ....c.eetiriieieiieieeit ettt sttt sttt et et sbe et sbe e e saeene 119

Checking StOCK IMPIICATIONS .....eveeutiriieiiriieieniieieeieeteeit ettt ettt st be st steeseesbeeaneseeene 120
The shortages form
EXPaAnding Parts LISES....c..ueerueerieiniieiieiiteeieesite ettt sttt ettt sttt sttt ebe e s enae 122
Outstanding ‘For Stock’ (non-production) Orders..........cocueereerieenieriieeniennieeneeeeesee e 122
Adjusting shortages .
Recalculating SHOTEAZES ....c..eeuververieniieierieeeieeeee ettt sttt s saeas

Requesting SUPPLET QUOTES ....c..eevuerieiiriierieriieteeiteteet ettt ettt ettt et sbe e b et e b eanesaeene

Allocating stock and placing orders. .

BOOKING 1N AEIIVETIES ..ottt ettt sttt st sb et be e e ene

Releasing StoCK tO PrOQUCHION ......cc..eiruitiriieiiieiieiteerit ettt sttt et sb e et sbe e satesbeesaseeaee s

Work in progress........c.cccevueenee.

Completing a job...

Cancelling a job.......cccceevveriennen. .

Pre-ordering for production JODS..........couireiieriirieriinieeeeeerteese ettt

CHAPTER 10. FINANCIAL ....cccuiuiaininssnsessssssssssssssssasasss s ssassssss s s asasassssssssassssssasssssananes

Updating Stock COSES .......cecvevuievereenennene
Updating unit cost on stock form.........

Updating through Goods In records..........cceviriiiniiiiininiiiniiiiiiciicieeeere e 131
ADPPLYING ZOOAS TN COSLS. .ttt ettt ettt ettt st e e sbe et sbe et sbeebesbeeseesnees 133

Updating parts list costs

Listing the cOSt Of PATtS TISTS ..c.eerverieriirierieriieieeiteeri ettt sttt sttt sb e e e saeene 136

STOCK VAIUATION «..oneiitiiieiiesieet ettt ettt ettt et et s bt e b e sas et e emeenbeeanenaeene 137

CHAPTER 11. REPORTS ...ccccecceenrirsssssssscmsenseessssssnssmssssssssssssnnmmssssssssssssnnnnssssssssssssnmnnnssnsssssnn 139

The REPOTLS dIAlOZ......eeouiiuiiiieiieiieiteeet ettt sttt sttt e be e b et e sbe e e saeene 139
CROOSING @ TEPOTL....c..eenveeiiiiieiienteeteet ettt ettt et et e e st e e bt et s b e et e sbe et e sbe et e sbeetesbeenaesneen 139
Selecting data to be INCIUAE ......c..ooveriiriiriiriiiieeeteecee ettt 139
Viewing and printing

CUSLOMISING REPOTES ....ceiiiiiiiiiiieiieiiteee ettt ettt sttt sb e st et esabeebeesaneenne 142
The Custom Report dialOg........eeuiiriiiriiiiiieiie ettt ettt et ebee s
Customising Report Templates..

AVATLADIE TEPOTLS...cuieiiiiiieiieeeite ettt ettt et e sttt e st e st e e st e e bt e eabeesabeebeesaseeaaens
STOTES ..ttt ettt ettt ettt ettt et b e bttt eb e bt e et e sb e e bt e bt e a e s bt e et e bt e et e bt e bt e bt et e sheese e bt earenteene
Orders.......

Production....

FINANCIAL ....oooiiiiiiceeceee ettt e e e e et e e eeate e e eaae e e e taeeeetteeeeeateeeeseeeeanaaeeaas



Stockit Users Guide 9

The Report BUilder dialog .........cocueveeiiriiiiiniiiiriieiesieeteeeestetesiee ettt st s 145
CROOSINE @ SOUICE ..envieeuiieniteiieeniteeiee st ette st et e sate e bt e sabeesbteeabeeshbesabeessaesbeesanesbeesabeenseesaseenee 145
Choosing fields to include...... .. 145
Selecting records to include.... .. 146
Sorting records .......cc.ceeeueen. ... 146
Producing the TEPOIT ......coutriiriiiiiiieieteeteeet ettt ettt ettt sbe e 146

CHAPTER 12. ADVANCED TASKS....cttissssrerrssssseressssseressssserssssssssssssssssssssssensssssnsssassansnssssansnsans 147

Backing up the database
Adding Stockit database to your own backup. .
Using automated backup .........ccocevvevveeiennenne ... 147

Restoring the database..... .

Moving the database..........cccceeverueennen. ... 149
Making a copy of the database ............coeeiiiiriininiirereee et 149
Switching to a different database...........cocuevveriiriiriininieee e 149

Deleting historical data -

Repairing the database.........oc.eeiiiiiiiiiiiie ettt et ettt et

Compacting the dAtADASE .........ceuiiriiiieirie ettt ettt et e be e st e beesabeenaae s

Emptying the database........cooueiiiiiiiiiiiiieeiet ettt ettt st et

CHAPTER 13. DATA IMPORT AND EXPORT.......ccttessseeresssnseresssnsersssssnerssssnsensassnnenssssnnsnsassnnsnsass

IMPOTING DALA......ieiiiiiiiiieeie ettt ettt ettt et esbe e st e sat e et e st e e bt e sabeenaee s
Using the IMpPort WAZard ...........cooveeiiiiiiiiieiieeeeeesee et ettt st sae e
Importing Parts ListS .....c.cccoeeevvenneennenne .

Exporting Data in CSV and RTF FOrmats ..........cccceoueriirienirienieieneeieneeiesceesieee e
Comma-Separated Values (CSV) ..ottt
Rich Text Format (RTF) .
Options fOr eXPOTrted fIlES .....cc.eeiiriiriiiiiieiereet ettt

CHAPTER 14. NETWORKING AND MULTI-USER CONFIGURATION.......cotrasssmerssssanssssssnssssssansenaas 159
SUPPOTLEA NEEWOTKS ....evtiiieiiiiieitet ettt st ettt et b et saeesee b eanesaeene 159
Networking overview .............

Database and software...... ... 159
Users and groups.............. ... 159

Locking ......cccceuee. ... 159
Installation.........cccceceevinieniniininiiienicieeee ... 160
Upgrading from single to multi-user operation..... ...160

Activating the database fOr MUItI-USET ACCESS......erirruirieriirientieierte ettt ettt eee 160

Usernames and PASSWOTAS .....c..eeveruiriirierienieetenieeiterte ettt ettt sttt e b ea e saessee b sbeeneesmeenaesae

Making the files accessible .

Sharing the program and database files...........ccoeeieririeiiniinineeee e 162

Moving the existing InStallation ..........c.covueririereriininieeeteeetee et 162

LLOZIN OPHOMNS. .ttt ettt ettt sa e st b e e bt ae st be e bt et sbee b nae 164
ACHVE USBIS ...ttt sttt 165
CHAPTER 15. TROUBLE-SHOOTING....cccttttteassassnmmeemseessssssanmmsssseessssssnnnmssnsssssssssnnnnssnssessssssnnnns 167
Installation
Logging in
LLOCKIINE vttt ettt ettt ettt e b et b et s bt et e bt et b e et sbe et sbe et e nbeas

APPENDIX A. GLOSSARY...
GLOSSATY OF TEIMINIS......eeeutieiieitie ettt ettt ettt ettt et esbtesabeesabeebeesabeebeesaseenanens 169



10 Stockit Users Guide
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Welcome

Chapter 1. Getting Started

Stockit™ is a Stock Control and Production Planning system designed to give you the tools
needed to manage your stores and production environments in a simple and effective manner.
It is equally applicable both to ‘simple’ inventory control and to the management of the
production of complex products.

Stockit benefits

Stockit is an easy to use product. All information about the components that you use and your
suppliers is stored in a central industry standard database so you only have to enter it once.

Creating a parts list for an assembly is then a simple matter of selecting how many of each
component is required. There is no need to enter data more than once if, for example, a sub-
assembly is used in more than one product.

Sequence driven

You have full control over the layout of parts lists, arranging the sequence and grouping of
parts, inserting blank lines and descriptive text to make it clear and easy to use for both design
and servicing purposes.

The detailed descriptions of each component are taken from the central list of stock items
ensuring consistency at all times.

Minimal chance of error

Stockit always attempts to present the information in the most appropriate way. A picking list
is available for use in Stores areas and an Assembly list can be used by sub-contractors who
need to know what type a particular component is and when it is used.

These alternative views are produced from the original information thus avoiding potential
errors that might otherwise be caused by the manual transfer of data.

Manufacturing benefits

Stockit also supports Costing, Bill of Materials, Trial Kitting, Shortages, Orders, Order
Enquiries and Stock Control. All the features of Stockit operate in a hierarchical structure
encompassing the way in which the product is constructed.

Financial benefits

The monetary value of components and planned work can be established quickly. Sub-
assemblies, full products and sub-products can be costed to give a true cost, including the
‘hidden’ costs of build time and test time.
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Network ‘aware’

Stockit is fully 'network aware', and can be used in a true multi-user environment. A single,
shared database can be accessed by many people at once, with all the security and peace of
mind that comes through using a truly multi-user application.

With a user interface that allows you to access all areas of the system at any time, and a
comprehensive collection of reports that you can preview 'on screen', you should find all the
information you need is at your fingertips.

Suggested reading

New users

Depending on the system (if any) you are currently using, different sections of this manual
will be useful to you. Regardless of your current system, we recommend that you read the
Installation section.

We recommend that users new to Stockit start at the beginning and work their way through.
This guide has been written to follow a logical path through the sequence of setting up,
entering the data and using the system. Depending on the tasks for which you need to use
Stockit, you may find you can skip certain sections if they are not relevant. Some of the topics
in the Advanced Tasks section may also not be needed.

Data Migration from legacy systems

Other Systems

If you have used another system, you can work your way through the manual. There is a
section Importing Data which details the migration of data from other systems.

Once your data is imported, you can then follow the manual through the introductory chapters
as mentioned above for New Users.

Stockit users

Users of the older DOS-based Stockit or Stockit Professional products should start by reading
the section Importing Data in the Advanced Tasks chapter that details the steps you need to
follow to migrate your old Stockit data.

There are of course many new and enhanced features in this new product over and above
those that you have been using in Stockit. These are summarised in the online help under
Importing Stockit.

After this, you may find that it is useful to read other chapters that you think might be relevant
to how you want to use the program.

Stockwin users

We recommend that users of the Stockwin product read the section Importing Data in the
Advanced Tasks chapter so that you are aware of any issues related to migrating from
Stockwin to Stockit. As with Stockit (DOS) products, there are important differences of
which you should be aware before you make the move.

After this, you may find that it is useful to read other chapters that you think might be relevant
to how you want to use the program.
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Finding information

The contents of this manual

This manual has been designed to guide you through the basic tasks involved in setting up and
using your new Stockit software. Each chapter covers a particular area of the product, such as
Stores, Financial and Production. There are also chapters detailing Advanced Tasks, and
information relevant to users of the Stockit, Stockit Professional and the Stockwin products.

This manual is available in both printed and online form. The printed version will be useful if
you would like to read it away from your computer, or if you simply prefer working from a
printed book. The online version is implemented as a PDF format document, readable using
an Acrobat ™ reader from Adobe. This allows you to work through the guide on-screen
alongside the Stockit application itself. The online version will also be needed when using the
‘demonstration’ version of the product, for example if you have downloaded a trial copy from
the Internet.

As well as this manual, a lot of information is provided in an online help system (available as
HTML help). This help is accessed from within the Stockit program at any time by pressing
the <F1> key on the keyboard.

What the manual covers

Online help

After the introductory chapters, the first part of the guide (Chapters 4 and 5) is written in
"Tutorial' style, guiding you through the basics of Stockit to help you get 'up to speed' quickly,
either to evaluate the demonstration version of the product or to get to grips with using Stockit
'for real' in your business.

The second part of the guide contains information about more advanced topics, installation,
networking and multi-user operation, and migration from earlier products. Some Stockit users
will only need some of these chapters.

Note: The 'Trouble-Shooting' section in this manual only covers problems that may
occur in trying to start the application. More complete trouble-shooting or
guidance is provided in the online help accessible from within the application
itself.

As well as this Users Guide, comprehensive reference information is available in the form of
context-sensitive online help within the application itself. Simply press the <F1> key, or
select Context Help from the Help menu, to access the online help for the current task, dialog
or form.

Note: The online help is only available once you have installed Stockit.
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Database overview

Microsoft Access and (Jet) ODBC database engine

Stockit has been designed and built around a Microsoft Access database, and is accessed
using the Microsoft (Jet) ODBC database engine, a development of the earlier Jet database
engine. You do not need a copy of Microsoft Access or the database engine to run Stockit, as
all the files you need are included with the Stockit product and are automatically installed for
you during Setup.

The information stored within the database is divided into 'tables’, each table containing one
or more (and sometimes many) records. Various relationships are defined between these
tables, which are used by the database engine to ensure that the rules defined in those
relationships are not broken.

For example, the relationship between the name of a supplier record and the supplier field of a
stock record ensures that if the supplier name is changed, all stock items referring to that
supplier will be updated to match. This feature ensures the continued 'integrity' of your data.

Important ‘queries’ or ‘searches’ are also stored within the database, to further enhance the
performance when searching and processing large amounts of data.

Database tables and field sizes

There are some limits on the size of some fields in the database. For example, part numbers
cannot exceed 50 characters. Limits also apply to the fields used in the reports as well, for
example, a 50 character Part name is likely to wrap around on a page printed in portrait mode.
Please refer to the online help for more details on limits.

Tutorial database

The software installation includes a tutorial database, complete with examples of ‘real’
product data. You can use this database to experiment with the product features, safe in the
knowledge that you cannot alter your 'main’ database contents. You even can switch between
the two databases at the press of a button.

Although the tutorial database allows you to use all the features of the application, the size of
the database is limited. The database is limited to 75 stock records, 20 purchase orders and 10
production jobs.

The tutorial database is used later on in the tutorial chapters of this guide.
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Chapter 2. Installation and Setup

System Requirements

Hardware required

Before installing Stockit, please check that you have the following requirements including:

Minimum requirements

® A modern Pentium processor class computer (i5 or better, such as an i7).

e The Stockit client only requires a small amount of hard disk space, e.g. 20Mb of free
space. However, you should allow plenty of space for the database to grow as you add
Parts. Generally though, this would be disk space on the server.

e Graphics running at least 1024 x 768 resolution.

e A 3-button mouse.

Supported operating systems

e  Windows 7, 8,10 and 11 operating systems are supported in Stockit Version 1.7
onwards. We are unable to support older Stockit versions under these operating
systems.

Note: MAC OS or Linux are not supported.

Program security

Stockit is protected by means of a security license that is unique to every customer
installation. Without a valid license (product key code), the software can only be installed in
demonstration mode.

Installation overview

Stockit supports installation for a number of different types of configuration. You can run
Stockit in single user mode where the user and the database are on the same machine; in
single user mode with a remote database (the database on a central server); and as multi-user
where the database is stored on a central server or shared drive and with more than one user
accessing it at a time.

As part of the installation process, you will be asked to choose which type of installation you
wish to do. The various options available are covered below.

Important: If you are installing the ‘full’ product (not the demo), you will need to ‘activate’
your installation using an ‘activation code’. Please see later in this chapter under
Activation Codes for details.
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HTML Help

Stockit is supplied with the HTML online help system. During installation the Setup program
checks for the existence on your hard drive of the run time components for HTML help. If
they exist already you can skip this page of Setup. You can opt not to install the HTML Help
components during Setup but will be required to do so if you intend using the Stockit HTML
Help. You will have to run the Stockit Setup again in order to install the required components.

Following the successful installation of the HTML help components, the help system is ready
to use without a system reboot being required.

Updating from the Internet

Stockit is updated from time-to-time to provide ‘service patches’ via our web site. These will
be available from http://www.stockitsoftware.com/updates

Any service patches posted to this location will be available to users who have valid
maintenance contracts with us. These patches will be automatically installed into the
appropriate folder(s) once selected from our web site. Any changes to this procedure will be
documented on the web site.

Installing for single-user operation

To install the software, we recommend that you first close all other applications, saving your
work if necessary. This is actually a standard precaution you should take before installing any
software product.

You will download Stockit from our web site or via a download link. This link will expire
after the stated time, but the downloaded installation program does not, so you should keep it
securely. In addition to licence codes, you will have been provided with an unpack password
which will be required to unlock the installer. The downloaded installer may be run from any
location.

Double-click on the Stockit executable. The Setup Wizard will now guide you through
installation of the software. Just follow the simple on-screen instructions to install the
product. You will need to have to hand, the unpack password, your customer ID number
and Activation Code.

When prompted to choose the Installation type, choose the Single/First User option.

Stockit - InstallShield Wizard *

Choose Installation Type wu&

' iy

Choose which type of installation you wish to do. Choosze "Don't Know'' for mare information
on the different types shown here.

(®) SingleFirst User [Install program and database]

() Additional User [Pairt ta existing program and database]

() Eisting |lser Upgrade (Install program, point to existing database)
() Demonstration (Install program and Tutarial database)

(O Dor't Know

You may choose to install the software or the database into a folder other than the default
suggested during Setup. The Setup Wizard will prepare your system so that everything is set
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Activating the product

If you are installing the “full’ product, please refer to Activation Codes later on in this chapter
for details on how to activate your installation.

Installing a demo copy

Alternatively, if you don't have a Product Key at all, you can still install Stockit, but you will
only be able to use it in demo mode. This allows you to access almost all the features of the
product, but the capacity of the database will be limited (to 75 stock components, 20 purchase
orders and 10 production jobs). When prompted, select Demonstration and continue.

Alternatively, install as for Single/First User operation, and enter DEMO as the product key
code.

Installing for multi-user operation

Important: If you are going to use the software on a network or with multiple users, please
be sure to read the chapter on Networking and Multi-user Configuration later on in the
manual before installing the product.

Stockit will work equally well whether the program files are installed on the server, on local
machines, or any combination of these. It is only the database which MUST be stored in a
central accessible location.

Note: Multi-user operation is only available with the ‘full’ product and not with the
demonstration version.

There are several stages to installing for multi-user operation:
e Install program files and database to central shared location
e Install system files and prepare system on second and subsequent computers
e Authorise database to allow multiple concurrent users (optional).

The final stage above is listed as optional, because Stockit can be used in a multi-user
configuration even if only licensed for single-user access. In this configuration, all users can
access the same ‘shared’ database, but only one at a time. To set up your systems to work this
way, follow the installation sequence shown below but leave out the step ‘Enabling multiple
user access’.

Installing on the file server

On the first computer, choose the Single/First User option when prompted to choose the
installation type.

Chooze which type of installation you wizh ta do. Chooze "Dion't Know' for mare infarmation
oh the different tupes shown here.

(®) Single/First User [Install program and database]
() &sdditional zer [Point to existing program and databaze)
() Esisting zer Upgrade [Inztall program, paint to existing databaze]

(O) Demanstration [Install program and Tutarial database]

(O Dor't Know

The default settings will load the program files and database onto your local hard drive, so
you will need to change these locations using the Application Folder and Database Folder
screens.
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To allow sharing of database information across multiple computers, you should choose
folders for the program and database files that are accessible to all the people who need to use
the program.

Installing the other computers

On the second and subsequent computers, choose the ‘Additional User’ option when
prompted to choose the ‘installation type’.

Selecting this option will prompt you to locate the program and database files that were
installed on the file server. Your system will be prepared with the locations of these files so
that you can access the shared program and database.

Note: Certain system files (database drivers, etc.) necessary to the operation of the
program will still be installed on your local hard drive.

Creating usernames and passwords

To help you track who is using the system in a multi-user configuration, it is recommended
that you create a separate username for each individual that needs to use the system. This can
be done from the Tools menu in the Options dialog and Users tab .

This is described fully in the section User configuration in Chapter 13, Networking and
Multi-user Configuration.

If you are going to enable multiple user access, you will need to create usernames, or at least
check that the built-in ones are suitable.

If you are using the system in a ‘single user shared database’ configuration (with only one
user at a time logged in), it is recommended that you still create usernames so that you can
track who is using the system at any particular time. This can be done from the Options
dialog and Users. This is discussed further in this Users Guide.
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Requiring passwords at Login

If you want your users to enter their password when they log in, you should set the check box
Users must have passwords on the Login and Security page of the Options dialog.

The other setting shown here, Anonymous login allowed, should be cleared when running
with multiple concurrent users. If this setting is selected, the login dialog will not require a
username, and will log in with the default user admin. The next person to try and start the

program will not be able to gain access to the database because admin is already logged in!

Company Laocations Mumbering Options Backup Colours
Messages Login and Security Uszers Groups Active Uzers

These settings can only be changed if you are logged in
a3 a uzer that has permission to "Change Permizsions'".

Login Settings

[ Users must have passwords

Activating the product and enabling multiple user access

If you are installing the ‘full” product, the following section contains details on how to
activate both your installation and the correct number of concurrent users.

Although Stockit is a fully network-aware multi-user application, the default installation
(even when installed on multiple computers as described above) only allows access to the
database by one user at a time.

Activation codes

When initially installed, the product allows you to log into the database only a limited number
of times until the installation is activated using an activation code. Your installation code and
an activation code are matched as a pair so both are required for a full installation.

Each time you start the program, you will be reminded that you need to activate the
installation before the ‘usage’ count runs out. If the usage count does run out, you will only be
able to ‘request an activation code’ as shown below, and won’t have access to other program
options.

The activation code

Depending on how you purchased your product, you may find that this activation code is
already supplied as part of the package. If not, you will need to request a code from your local
sales office.

To do this, start the Stockit application from any of the computers on which you have
installed it. Once the program starts, choose Options from the Tools menu (or press the <F9>
shortcut key), then select the page titled Login and Security.
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On this page, next to Maximum Number of Concurrent Users, click the Change button.
Company Locations MNurnbering Options Backup Colours
Meszages Login and Security Users Groups Active Users

These zettings can only be changed if you are logged in
az a uzer that has permission ta "Change Permizsions”.

Login Settings

[ Users must have passwaords

Murnber Of Users

Maimum Mumber of Concurent Users: |1

The dialog that opens will show you the serial number to use:

To activate the product. or to change the maximum number of concurent uzers, you will need to
have an Activation Code. If you are changing the number of uzers, you may also have been given
a new Product Code.

11 If you don't have an Activation Code, please contact WestDey

[zales@stockitsoftware. com). quoting your custorer reference number and
the serial number shown below,

Sernial Mumber: 0

21 1If you have been given a new Product Code and Activation Code “pair”,
uze the Update button to register your neve Product Code before attempting Update...
to activate the product at step 3.

3] Ifyou do have an activation code, pleaze enter the code in the baxes
below, and press the ‘Activate’ buttan.

Achivation Code:

Make a note of the serial number shown on your screen (not the one shown in the picture
above, this is only an example), then contact your local sales office to request your activation
code.

Installing a new key code

You may be given a new product key code (a set of 16 letters and digits) as well as an
activation code (as indicated in step 2 of the dialog pictured above). If so, you will need to
enter this before entering your activation code.

If you haven’t left it running, go to the same computer as you used for the ‘request’ procedure
described above, start Stockit, then choose Tools and Options and Login and Security.

Click on the Update button. Now enter your new product key code and click Save.

If pou have been given a new Product Key Code, enter the new code in the
boxes below. The code will look, zomething like 54xk-3044-1F52-8894,

| [ Save ] [ Cancel

Installing your activation code

The activation code you will be given will be 5 sets of 4-digit numbers. If you haven’t left it
running, go to the same computer as you used for the ‘request’ procedure described above,
start Stockit, choose Tools and Options, then the Login and Security page.

Click on the Change button again. Now you will be able to enter the activation code in the
lower part of the dialog:
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31 If pou do have an activation code, please enter the code in the boes
below, and press the ‘Botivate’ button,

Activation Code:
Enter the code in the boxes, and press the Activate button.

Note: If you have received your authorisation code by email, use Copy to copy it before
opening the above dialog, the code will automatically be entered in the boxes for
you.

Upgrading from single to multi-user

If you have a single user installation and wish to upgrade it to multi-user, you may first need
to move the database file to somewhere that is accessible to all the computers and users who
need to use it. This is described in the section Moving the database in Chapter 13, Advanced
Tasks.

Once the database is in a suitable shared location and working correctly with your currently
installed copy of Stockit, you can follow the procedures above under Installing for multi-user
operation (from Installing the other computers onwards) to prepare your systems for multi-
user operation. You will need an activation code to actually change the number of users; the
procedure for doing has been detailed in the section Activation codes previously.

Setting up a printer

Stockit is a fully Windows-compliant product. It runs on standard hardware using any
Windows supported graphics drivers and printers. As long as Windows supports it, so will
Stockit, no special printer configuration is necessary. It will use any printer that you can
normally print to using your other applications, either locally on your own computer or across
a network.

The forms and reports that Stockit generates are all configured to fit a standard A4 (UK size)
width page. This means that the Letter size used generally in the USA will also fit, except for
some Landscape reports as Letter is slightly shorter in length. The reports can be user-
configured to suit your own requirements.

Uninstalling Stockit

To uninstall the product from your hard drive you should use the Add or Remove Programs
option from the Control Panel. Product updates or upgrades do not need to be uninstalled
separately before uninstalling the main Stockit product.

Note - Windows does NOT remove entries for previous versions from this dialogue.
Attempting to remove redundant older entries will remove the current program
from the machine and should not be attempted!

» To uninstall Stockit from a user
1. Run the download executable you were supplied with.
2. From the Setup menu presented, select Install Stockit

3. Setup now knows you’ve already installed the product so will offer you three options:
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4.
5.

() Modify

Select new program features to add or select currently installed features to
TEMOYE.

Reinztall all program features installed by the previous setup.

Remove all installed features.

< Back Cancel

Select Remove from the options and follow the brief instructions.

Click the Finish button to exit. The Stockit product will now be completely uninstalled
from your local hard drive and any relevant settings removed from the registry.

Updating an existing installation

If you already have Stockit installed, updating to the latest version is very simple, regardless
of whether you are running in a single-user or multi-user configuration.

P To update Stockit

1.

10.

If running in a multi-user configuration, ensure all the other users close the Stockit
application.

From the Tools menu, choose Backup and take a backup copy of your current Stockit
database. If you follow this update procedure then you will not lose any database
information, but this is a sensible precaution anyway when updating any software
product.

Double-click on the executable file downloaded.

From the opening screen, choose Stockit (as you did when you first installed the
product) and press <Enter>.

Follow the steps of the Setup Wizard until you reach the Installation Type page, when
you should select Single/First User.

Continue to the next page of the Setup Wizard, the Select Components page. At this
page, turn off the check box for Database. The rest of the items should be left checked,
so that the program and online help files can be updated.

If you do accidentally leave the Database check box set, you will be reminded in a later
step that a database file already exists and asked to confirm over-writing it. At this point
you can say NO!

Continue with the rest of the Setup Wizard to complete the installation.

When installation is complete, start the application and log in as a user with ‘permission
to maintain the database’. As you log in, you may see a ‘progress’ message box appear
on the screen for a short while as any necessary amendments to the structure of your
database are carried out.

Use the Backup option to take another backup of the up-to-date version of your
database. Use a different file name from the one you saved in step 2.
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11. Your new version of Stockit is now ready to use!

Distributor Sales

If you have purchased this software package through one of our distributors or resellers, you
must register the product with our sales office in order to qualify for technical support. The
registration is only used for qualifying eligibility of technical support and for keeping you
informed and up-to-date about our products. Your details are not passed on to any other 3rd
party or used for any other purposes. Support is not provided in any circumstances where the
product has not been registered if bought through one of these channels.

You may also need to activate your product before using it; the procedure for doing this is
detailed in the section Activation codes previously.

Contacting Technical Support Resources

Online help

For detailed information about the product and its features you should consult the online help
system provided. The online help is continuously updated not only with feature information
but also procedures for creation of particular database elements.

As a standard feature of online help an Index which is sorted alphabetically and Search
facility are provided to help with the location of information within the help system.
Alternatively, every dialog and option has its own 'context' sensitive help which can be
accessed using the <F1> key or the Help button on a dialog when actually using it.

Technical support

Stockit support is only strictly available for users who have purchased an annual subscription
plan and it is within date. Details are available on our web site at
http://www.stockitsoftware.com/pricing.asp

Support can only be provided via the Internet, Email or phone. Site visits are not available as
part of the standard subscription service.

Support is limited to installation assistance and questions regarding Stockit usage, all
answered in context of how to use the features. Questions regarding integration with other
systems can only be answered broadly. You may be referred to our consultancy services for
further assistance. For more information about this service please contact our sales office.
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Chapter 3. General Principles

Introduction to Stockit

This chapter will give you a broad outline of the general principles of how to use the Stockit
application. It covers how to start the program and the various parts of the user interfaces.

Basic interaction

Stockit is a true Windows application, and as such you will find that it behaves very much
like your existing Office applications. Standard Windows terminology is used wherever
possible. You will also notice that all the normal Windows menu layout, toolbars and shortcut
keys have been used where possible; this will make it easy for you to get started with the
software. This means that where items are found and used in most Windows applications that
follow this standard, Stockit will also use this pattern, for example, Undo and Redo appear on
the Edit menu that always appears on the right side of the File menu etc.

You should familiarise yourself with the Stockit features by reading through this chapter and
working through the menus and options available using the tutorial database.

Starting the program

Stockit is automatically added to its own program group and a shortcut to your desktop that
you have named during setup.

P To start Stockit

1. Click the Stockit icon on the desktop, the program will then start.
}' Stackit

Single-user 'automatic' login

When the software is first installed, login takes place automatically using the built-in
username admin. The rest of this manual generally assumes that you are the only user of the
program. Where special issues arise in a multi-user configuration, these are mentioned in the
text.

When the main program starts, the upper part of the Login dialog is displayed (showing you
the current program version number).

Type the appropriate User Name and click the OK button to continue.

About Stockit g|

Stockit™ Advenced Stock Contral and Kitting

Wersion:

Copyright € 2002 - 2017 WestDey Ltd

Uszer Mame: | admin
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If you then change to a multi-user setup (as described above in Installing for multi-user
operation), this automated login will stop and the normal Login dialog (as below) will be
displayed next time you start Stockit.

Logging in

The Login dialog allows you to enter your user name. If your system is set up to require
passwords too, you will be prompted to enter your password as well. Please remember that
your password must be entered exactly as it was originally set up. Passwords are case
sensitive, so you'll need to be especially careful about entering upper or lower case letters.

Stockit™ Advanced Stack Cantral and Kitting

Wersion:

Copyright © 2002 - 2017 WestDev Lid

User Name: [stores
Password: | 1 Change Password...

Enter your User Name (and your Password if required) and press OK. If a valid username
and password are entered, the Login dialog will close and the main application screen will
appear. Otherwise, an error message will tell you that the username / password combination
you have entered is not correct.

If passwords are enabled on your system, you can change your password from the login
dialog by clicking on Change Password. The Change Password dialog is displayed:

Change Password : admin

0ld Pazzword:
Mew Pazzword:

LConfirrn New Pazaword:

You will need to enter your current password first, and then enter your new password twice
(to avoid accidental typing mistakes). Your password will be changed only if the old
password is valid for the username shown on the Login dialog, the two copies of the new
password are identical, and the new password is itself a valid password.

Note that you do still need to know your current password. This dialog does not allow you to
side step the security and change the password if you don't know the current one.

If a password has genuinely been lost, an administrator can log in and change a users
password to a temporary one which the user can change to a permanent one using this
dialogue.

Exiting the program

You can exit the program at any time by selecting Exit from the File menu, or pressing the
key combination <Alt+F4> on the keyboard. If you have any unfinished actions, such as
adding or editing database records, you will be prompted to save or abandon these before the
application closes.
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If you want to stop using the program, but leave it ready for someone else to start work,
selecting Log Out from the File menu will close your connection to the database, and leave
Stockit running at the Login dialog.

The program interface

When you run Stockit, the main window appears. Stockit operates a multiple document
interface (MDI), so you can open as many forms or reports as you like at one time.

> Stockit - Parts Lists

‘e Edt Vew Stores Froduction Manufacturing Reports Financiel Tools Window Help

DEHERL SGLATERBSE R RBE GO 00,555 B8 0 0 vk g

4 [stock | ] categories | _]Suppiers” _Parts Lists| _] Attributes b x
b m]
0
Fart Number: (12 W-FRAMATO ader [Tr &
Descrpton: 120/ MALE PCB MOUNT FRAMATONE CON ek |
Category: = g
Supplier - pplie ] N
Supplier Patt. | 124-M-FRAMATO =
Manufasturer Supplier: MILSPEC [supplier_ [Account llumber [Company Name conta |12
Manui. Pt Full Nare: Mipec Campanents PLC 3 D
" N Specilic Supplier o
fess: Canon Industial Estate
Quaniiies and Costs | Notes and Dptions | < HosLA The Carton Cooperative hirs Be |l
Fenton Fload oTP Down Town Passives PLC Mr Y &
Pack Qly: UnitCost (0000 7| GBP o E:g;giv Factory Production kem
Qty Units: Dats Costedt [20/Mov/200  |[1] ot
Foc Fen Ditton Componerts Lid. Ancly ,
Stock Levels: On Order a
Minimum Level Stack for Production Category [BEARINGS ] [Category Deseription []
Allocated -
g I Desiin
Min Order Ol -
v On Drder assEvELY Sub Ascemalies
Caleulated ExStock: - [aToD Ato D Convertors =
Free elarce e e
[Aiterna Bleepers and Buzzers
Pa | Cable Bushes
ECS Cable
Part Number: | DbePebl A~ | B cabie
Descrption: Rl s el L . f::‘e G'E'C‘d -
2 i kicore Cabies
Revision:
(8 | Gealcs:[20ovizn0g | ¥ AMPLE-PCE Speed Contro 1 3002011534 Fisbon Cables
[EXAMPLE-PRO Speed Contro 1 30DecH 334 Ceramic Capaciors
44 EXAMPLE-SUB Bridgs Asse 1 30DecH 334 — | | Etestrolytic Capacitor
Hotes: EXAMPLE-SUB FET Controlls 1 30DecH 394 General Purpose Capacitor
EXAMPLE-SUB Swvitch asse 1 30/Deci 994 Low Temp Coefficient Cap
| E X AMPLE SUB terminal Black 1 30Decr 994 Supercaps
EXMPLE SUB Speed Canirg 1 28MovII995 Polystyrens Capacior
v EXAMPLE. MC TEST ON 1 TiRLg2002 E apacitor ~
v EXAMPLE MC TEST ON 1 2Timuar002
Edit Parts List Contents. i+ N B3 My Bridge 4 3 18Dechns v =] | 2 B

I A L — — ]

Ready Dakabase: Main Active Job:one 2 U 5CRL

The picture above shows each of the major framework features. Each of the items shown
above is described in more detail later on in this chapter.

Menu options

The menu on the Menu bar is set out logically to be used as you move through the production
cycle, starting from the left and moving right. Of course, you may only be using some of the
capability of the product, so may not need to access all the menus. Regardless of how you
work and where you start in your production cycle, you should find that the menus are
logically arranged and therefore easy to use.

Where possible we have used basic descriptive words on the menus for functionality. For
example, to view the next record on a Stock form, you would select Next Record from the
View menu.
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The Toolbar

The Toolbar in Stockit contains ‘buttons’ (sometimes also called icons) for the most
commonly used of the menu options. All the features presented as buttons on the toolbar are
also available through the main menu.

Like the menus, the toolbar buttons are arranged into groups, and ordered in the same
sequence as the menus themselves.

When options are not available, the toolbar buttons (and the corresponding menu options) will
appear ‘dimmed’ or ‘greyed out’ to indicate that these options cannot be applied. For
example, some options only work on jobs that are at a particular stage in the production cycle.

You can find out what each button on the toolbar does, by moving the cursor over the button
and pausing until the small popup tooltip message appears displaying the name of the option.
This also works when the buttons are greyed out as not currently available

To help you arrange the screen to suit your preferred way of working, the toolbar can be set to
be either Docked or Floating. Below is an example of a docked toolbar. The toolbar is
docked below the menu bar in the horizontal position. This is the default position, but it can
be moved as required.

> Stockit - Parts Lists

File Edit “iew Stores Production Manufackuring  Reports  Financial  Tools  Window  Help
DEHEERL ELTEBEBEE I 25 BE G5 4

4 DStock :l Categories :l Supplier :lParts Lists :l Aktributes

In docked mode, a toolbar is fixed along any of the four borders of the main window ‘frame’
in either a horizontal or vertical position. You cannot modify the size of a toolbar when it is
docked.

Selecting the window border and ‘dragging’ it away from its current location can move the
toolbar. By dragging it, it becomes detached from the window frame. When the toolbar is then
moved over another area of the frame to which it can be attached, it changes shape to indicate
that it can be docked there. You can also make it floating by double-clicking in the toolbar
area itself (but avoiding the buttons which will select an option if clicked).

When floating, the toolbar is moved into free space and appears to ‘float’ over the main
window. This toolbar can now be reshaped to make it fatter or thinner by dragging the outer
edge in or out. The toolbar can be shaped to be one tool wide or long by as many tools as are
loaded on the toolbar in the opposite direction. By selecting the outer edges of the toolbar a
small arrow 'handle' will appear to indicate that the toolbar can now be reshaped. Drag the
handle until you have the shape you require.
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Navigation bar

> Stockit - Stock

File Edit Wew Stores Production Manufacturing Reports  Financial — Tools

Stock :l Categoties :l Suppliers :l Parts Lists :l Attributes

4

G

Shw

Part Numbey el % .b .% EH#

Desciptions| 7 (1, [ s ey | 4, | FRAMATONE CON
L]

Supplier: % £ %

L
Supplier Part: | 12w/M-FRAMATO

B Stock

Categony:

You can restore the toolbar to its last docked position by double-clicking on the caption bar
along the top of it, in the example above this would be the caption word Standard.

To move a floating toolbar, select and drag the toolbar caption. The toolbar will move
dynamically with the mouse movement. Release the mouse button to release the toolbar. If
you move it over one of the edges of the main window frame it will try and ‘dock’ — you can
stop it doing this by holding down the <Ctrl> key whilst you move the toolbar.

Viewing the Toolbar
P To show/hide the toolbar

1. Click on the View menu, click Toolbar.
2. Depending on its current state, the Toolbar will either be switched on or off.

3. If the Toolbar is currently enabled, the button next to its name will be shown with a
‘tick’. To switch it off or disable it, click on the word Toolbar.

As well as the main application toolbar, many of the forms within Stockit also have a toolbar
along their lower edge. This is called the navigation bar, as its purpose is to help you
navigate through the records on the form. It also contains buttons that allow you to add, edit
or delete records. Further buttons allow records to be filtered and searched as well as
providing support for refreshing forms and switching to grid or controls only display. These
are discussed further as they are used in this manual.

M4 PP 8T8 D &7 A DX PatNumber «/[ | 2| B

Finding and Filtering

The Find tools will help you to locate items in the database quickly and easily. You will be
able to search for items on any of the fields in the database, for example the Part Number or
Description field of a stock item or the Job number of a purchase order.

The Find/Search feature and Quick Find options can be utilised for finding.

L] | Part Humber - | ||

More details on how the Find options can be used are given in the Tutorial Guide later on (see
Finding and Filtering later on).
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Status bar

The status bar appears across the bottom of the main Stockit window.

I Ready Database: Main | [Ackive Job: JROO0001 LM I

The message area at the left-hand end shows prompt information about menu or toolbar
options. Also shown on the status bar is the company name for the database you are using,
and your currently active production job.

» To show/hide the status bar
1.  Click on the View menu, click Status Bar.

2. If the Status bar is currently enabled, the button next to the Status Bar name will
appear latched. You may switch it off if you require the Status Bar to be off.

3. You can double-click on the status bar as it is active. Click on Active Job to reveal
the Jobs page. Click on Database to change the current database.

Grids

Many of the windows that you will use within Stockit contain a table or 'grid' of information.
These allow you to view many records from the database in an easy-to-read list.

Additional features also allow you to search for particular records, sort records into order,
view selected ‘subsets’ of records, change which fields are displayed and expand the grid to
fill the entire form. These features are described in more detail in the Tutorial Guide later on.

Tabbed Windows

You can show each of the forms as a tabbed window for clarity and ease-of-access.

> Stockit - Stock

File Edit ‘iew Stores Production Manufacturing  Reports  Financial — Tools

> 4 DStock "\ cateqories | ] Suppliers | ] Parts Lists | ] Attributes

To toggle the display of these on and off, select the Tabbed Windows option from the View
menu.

Wiew | Stores  Production  Manuf.

First Record ChrH+-Pgup
Previous Record Pgup
Mext Record Pgdown

Last Record  Chrl+Pgdown

Zl Toolbar
ZI Status Bar

ZI Tabbed Windows

All Dialog Contrals F4

To switch between tabs, simply click on the tab required. The current tab is shown in bold
typeface and is popped to the front.

Standard Shortcut Keys

Shortcut keys provide you with quick and easy access to frequently used functions. These
keys are installed as a predefined set using standard keys on your keyboard, these can be
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customised to suit your own needs using the Customise dialog on the Tools menu. The
standard set is shown in the online help and can be printed from there as well. The shortcut
keys are in context so some keys are not always appropriate, they will therefore not be
available all the time.

Customise
The Customise dialog can be used to create your own user definable shortcut keys, to
customise the toolbar, create new toolbars and to configure the user interface. Customise is
available from the Tools menu and Customise, or from the context menu which is available
by right-clicking on the Stockit framework (the area outside the tables or forms).
Tools  Window  Help
e @, Toolbar
? E%I ﬁ @ % % : Skatushar
Custanpige, ., [==
Once selected, the Customise dialog is displayed:
Customize El
Commands |TO0Ibars Kevboard | Menu | Options
Categornies: Commands:
Fie
Edi & Q Mew =
Wiew [= Open...
Storez ) Close —
Production
Manufacturing & save
Reports
Financial Save As...
!
ek o | ,,
Description:
The Commands dialog is used to add buttons to the toolbars. The Categories: are sorted by
menu options first then function and All Commands.
Customize [z| Customize

Commandsl Toolbars |Keyboard Menu | Options

Commands | Toolbars |

Kepboard |Menu Options

Toalbars: Category: Set Accelerator for
Ba [ Reset | File v| [Defaut v >
] Standard
Commands: Cuirent Keys:
Reset All
Close ~ Assign
New...
Remove
Fiename...
Press Mew Sharteut Key: Rezet Al
Delete Diescription: ChisC
Import data from other
products ar spstems Azsigned to:
Show text labels Copy

The Toolbars tab is used to create and manage the system toolbars. The standard Menu bar
and Toolbar are already created for you but you can also add and customise your own.

The Keyboard tab is used to create and re-define your own keyboard shortcuts to be used in
Stockit.
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Commands | Toalbars | Keyboard | Menu

Application Frame

Shaow Menus for:

Diefault Menu

are Open

Menu animations:

Menu shadows

Drefault application menu.
ppears when no documents

Options Commands | Todlbars | Keyboard | Meny | Options

Menus: Toolb
how Sereentips on loobars
Show shortcut keys in ScreenTips
[ Large lzons

>

None v

The Menu tab can be used to reset the standard menu bar back to the install defaults and to
give menu animation styles.

The Options tab is used to switch tooltips on and off for toolbar buttons and to display
shortcut keys on the tooltips. Unless you really don’t like these, it is recommended that you
leave both options checked (selected). The Large Icons check box can be selected to give you
more visible icons on the toolbar buttons.

Shortcut Menus

Printing

The right-hand mouse button can be used in some places to access shortcut menus. These are
also known as context menus or popup menus.

Customise Grid. ..
Sork

Find Record
Filter Records

perature
ture heat
T RACUNT
CILUNT FF

Histary. ..

The example above shows the contents of a typical shortcut menu, this example is displayed
by right-clicking the grid in the Stock form. Once displayed, the shortcut menu will remain
on the screen until an option from it is selected or the <Esc> key is pressed.

Printing from within Stockit uses the standard Windows Print, Print Setup and Print
Preview options (on the File menu). Stockit supports printing to any Windows-installed print
device.

As well as printing reports, you can also print any form - Stock, Jobs, Parts Lists etc. Using
the Print Preview option will allow you to see what the printed page will look like before
you commit it to paper. The Print Setup dialog will allow you customise some elements of
the final print. You can also use the print settings in the Tools menu, Options dialog and
Options page. Here you will find Reports settings to control Margins and Units used etc.
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T

Messages Login and Security Users Graups Active Users
Company Lacations MNumbering | Options Backup Colours
Decimal Places Tracking
Cunency Amounts: [ Track Orders on Individual Products
Dther Yalues: Export

Output Field Mames Ta Line 1
Curiency [ 5end Ta Associated Application
Mame: GEF Repats
Description: | Sterling | [ Feset Column Widths ]
Syrbal M arginz: ®inches O em

Auto 4| Bottom: | Auto

—r Tep
Show Manth Names Left: Right:
Oiders [ Display Hotizontal Gridines
Required nurmber of I:I

Elank Header Lines:
Oriertation Send/Receive Changes

O Porait @ Landscaps Refresh Interval: seconds
g

Printing is covered in more depth when discussing Report outputs later on in this manual.

H

Online Help System

Stockit provides an online help system in HTML format, accessible through a browser that is
similar to your web browser. This provides detailed information about every option within the
Stockit product.

Stockit Help

@ B

Hide  Back Prirt *hnns
Contents| Index | Search | Favor —

ontents | [ndex ear avorjte =3
— == =1 Stock
Tupe in the keyward to find: . .
Thig form iz used to add, view or change stock components.
||Stoc:k | G
Shortcuts
Status - Products ~
Toolbar:

Stock adjustrment z

Stock adiustments Default Keys: Ctrl+F2

Stock Attrbutes Command: Stock

Stock Histony

Stock Valuation How to use this form

StockPro

Stackwin The general operation of this kind of “fofm’ i=

Stores anly Forms. Specific details relatinn *-

Supplier History

" Bare

Index The Toolbar The topic pane

Entries
Link to another

The Navigation topic

pane

Pressing the <F1> key at any time will display the online help which will be ‘in context’ for
the current operation. In other words, the online help will open at the help page corresponding
to the form or dialog you are using. You can use this to find more detailed information at any
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time. Once the help is opened, you can use the Contents page or the Index page to find other
help items.

The Help window is split into two main sections. The left hand navigation window displays
the Contents list, the help Index, a word Search facility and a Favourites’ selection for
retaining pages marked by you. The right-hand window provides you with the actual help
pages. To view any of the topics that appear in the Index or Contents sections, double-click
the mouse while over the Index entry item required. Alternatively, select the item and click
the Display button at the bottom of the Index entry column.

[T T Y PR
Entering Dates
Error Report e

Dizplay

When using the Search facility you can search for word strings by encapsulating the string in
double quotes, e.g. “Using Grids”.

You can run the Help pages alongside Stockit or can close it each time after you have found
the information required. If you click on Stockit while the help is running, the help pages will
be sent behind Stockit out of the way. It is still running and can be selected at any time by
clicking <F1>.
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Chapter 4. The Quick Guide

Introduction
This chapter is a brief tutorial to get you started with Stockit. It covers some of the basics of
the product and will guide you through each option so that its operation is clear at all times.
Tutorial Database

For this chapter we have provided you with a tutorial database that you can access using a
single menu command.

P To load the tutorial database
1. Start Stockit.
2. Click on the File menu, click Database> and select Tutorial.
3. The current database will be swapped out for the tutorial database. This database is
pre-loaded from a dummy company and is ready to use.
General points
Before you start to use Stockit, there are a few basic points to cover first:

e Stockit can be used in various ways depending on your preference; using the keyboard
shortcut keys that the program recognises, using the mouse and menu options, or
using the mouse and the toolbar icons.

e Most of the interaction is done using forms or dialogs. A form (the Stock table for
example), can be closed instantly using the small X in the top right hand corner of the
form. To close an option dialog, simple press the <Esc> key on the keyboard or use
the Close/Cancel button on the dialog.

The Main Window

The user interface is structured into 3 main areas (other than the database windows and
dialogs). You have the main menu, from which all functions and options can be accessed.
There is the toolbar that has commonly used tools on it, and there is the status bar that
shows prompts when an option is selected and information relating to the current database or
job.

> Stockit

: File Edit M“ew Stores Production  Manufacturing  Reports  Finencial  Tools  ‘Window  Help

D@F MBS Ok EEE @ 808 E B, G, Bl RS T | S W, a8, 8

Ready Datahase: Main Active Job: IROOO0O01 CAP
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Forms Overview

Stockit provides you with a set of forms with which to enter data into its database. These
forms combine to provide well-structured management of your data.

The main forms are:

e  Stock This basic illustration shows the most important forms in Stockit:
e Suppliers

° Categories Suppliers Parts List
. Parts list Stock
U Jobs

Tob

e  Mix of Products 9 °

¢  Trial Kitting Mix of Products
Trial kitting

Production

Stock

The Stock form is used to enter, view and search stock items. Stock items can be individual
items, such as nuts, bolts, resistors, batteries etc., or they can be ‘built’ items that are
assembled from other stock items. Built items can be used to make other assemblies, for
example, a populated PCB, a rack mounted unit, or even a fully ‘finished’ unit ready for

purchase.
Stock
Part Humber: |1m.549
Description: |TDZ2D Insulating Kit .

) 104 Thermal Trip DTP THERMAL 106-865 2480 500
Categ_m" - [TRANS MOUNTING | |1:5mm OO Low temperetur DTP HEATSHRI 236-305 050 242
Supplier: [DTF | |4.&mm low temperature he DTP HEATSHR 236-330 0970 286
Supplier Par;  [170-649 | |piscast Bax DTP CASE  26008PSL 3370 500
Manulsctuer | | |25A 50v Bridge Rectifier  DTP RECTIFIER ' 273-478 Row 3Ba  1.560 17.00

’ | |3 soider Type Spacke ConMACROH | CONNECT 3035H 0450 20,00
Manul Pat: 170643 320 2WHITE wire MLSPEC WIRE  XR37S 0128 530
— | |a7mtd 35V clectroitic  DTP CAPELEC 225-543 Row 1 Bi 0070 51.00
Quartities and Costs | Notes and Optons | | |rmzRED wire MLSPEC WIRE  BLO7H 0036 1425
Pack Qty: |U.UU (Ul Bt |U.UBU ﬁ GEP L 7102 Yellow wire MILSPEC  WIRE BL10L 0025 543
) bly Time FACTORY LABOUR BULD 0250 000
ty Units: X L !
Uty Units = Date Costedt: [10/Nov/200 | ] | |internally protected power DTF POWER b 259755 2800 17.00
Stock Levels: On Order | |ereen low prafile LED lens DTP OPTO 176-918 0220 500
Curent Stock: 0,00 For Stock:  (0.00 E | |Red law profile LED lens & DTP OPTO 176-316 0220 5.00
e |00 | Stk o Rt |17 28m.3 car cable MACROH WIRE CO14BLACK 0350 10.04
- tack for Froductior: | |17Amp 26003 BLUE car c MACROH WIRE  COT4BLUE 0350 1530
Replenish Level: |0.00 Allocated:  |0.00 | |17 280.3 BROWM car o8 MACROH WIRE CO1 4ERCIAN 0.350 1360
A 174 28/0.3 RED car cable MACROH WIRE CON4RED 0350 410
Min Order Gby: 0,00 On Order: |0.00 —
neeer MKS2 0.01mid 10% B3V C MILSPEC  CAP GEN CH18( Row 2B 0436 1700
Caloulated g . B i
P foce: |nmo | EwSteck: 0.00 | |MwS20mtd 10% B3V Ca MLSPEC  CAP GEN CH21X Row 2 Bi 0436 17.00
B | |ParePCBfarDCS01 spee SHL PCB DCSA Row 5 Bi 4000 2600
Speed Controller PCB FACTORY ASSEMBL EXAMPLE-PCB 21534 1500
Alternative Supplisrs... | Histary... | | T 3
[a[pp] | wliz|=| =[] m]EX] [PatHumber N EH
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Suppliers

For each stock item, you need to define from where it is supplied. This form is used to add the
supplier’s details, such as name, address, phone and fax number etc. It can also hold useful
information such as your account number with that supplier.

M Suppliers

Supplier: MACROHARD Supplier (Account Humber |Company Hame ‘Comal:ll
Full Hame: |Macruhald PLC 1 Ehones
7777777777 Mo Specitic Suppli
Address: |Greenmich [ cc NOSLA Thie Carton Coope Mrs Box
|\N"ash|nglon :DTP Dovwen Town Pass Mr ' Gui
FACTORY Factory Productio
|USA | |Foc Fen Ditton Compo  Andy &

D

Post Code: 12543 MILSPEC  CMOSE2 M}ISpec Cnmp.m?e Major EI
SNL Simply Muts Limite Mr N Sim

A4C Number:

Contact: williarn Doors

Phore 1: 001 615 3979050

Phane 2

Fa 001 515 2379051
Wwieh: |
EMail [
Motes: ‘
Products | Histary ‘
1404 b [p1| salFlie|=] @|e 2] m]=E]X] [supher Bl B2 H

Alternate Suppliers

Like the Suppliers form, this is used to define alternative suppliers for stock. This form is
available from the Stock form.

B Stock Alternates for Part 170-649

Part Humber. | 170-649

art |Unit Cost [Date Costed

Supplier: [oTR TP i 70643 0.080 10
Supplier Pait.  [170-649

Manufacturer. |

Mfr Part, [170-643

Gty Units: ea Urit Cost: 0.09
Date Costed: [10/Nov/200 — [

|
|| 2 [p1] o] 7[8[ 2| ] [% ]| &) [Suppier E] B E
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Categories

A category is used on a stock item to indicate the item type. This allows you to define
categories to ‘group’ together items of the same type and output this to a report. These are
categories predefined which have a special meanings, like LABOUR cost, or ADMIN cost for
example. These can be added to a parts list and can be used to contribute to the cost of that
part.

Bl Categories

Category, | Category |Descri

Description: «None>
2 | ADRAIN Administration/Support

[ |AsSEMBL Sub Assemblies
[ |aTop AtoD Convertors
BATT Batteries
| |BEARNGS Bearings
BLEEPER Blespers and Buzzers
| |BusH  cable Bushes
| |caBLE EC ECG Cable
| |c#BLE EH EHT Cable
CABLE GL:Cable Gland
| |c4BLE MU Mutlicore Cables

iRl F Rl CRikkhon Caklas o

[<[pp] el lsg]=] s m]E]*] [Catogoy = =2 E

Parts Lists

A Parts List is used to ‘collate’ a list of stock items together ready to be built. Parts lists can
be nested, in that you can use a part which has sub-parts or assemblies within it. Parts lists can
be manually generated using this form, or can also be generated externally, then imported into
Stockit.

Part Humber: |E><AM PLE-PCE

Description: |5 pe=d Cormoller PCE 1
. Speed Contraller Box 1 1 0MAar 2002
Revision:
= I (Crepfee) | XM= Bricge Assembly 1 10Marf2002
FET Cortroller 1 1 0MAar 2002
Switch assembly 1 10Mari2002
Mates: terminal Block assy 1 10Mar 2002
1

Speed Contral PCB with LEDs 10Mari2002

[4[p[p1] m[Fliz]=] @[s]A[D]E]%] [Pt Number =] [Pz = E
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Jobs

Once into the production environment, the jobs page is used to add, view or change
production jobs. Effectively, this is a works order containing a mixture of parts lists to put
through production.

Active Job:

Status:

Notes:

Description:

Date Created:

|KITE|2EIEIEI3 Job Humber ‘Dme Created |J0|) Status ‘Descr
HITO20001 020Jan/2002 Completed
16/Jan/2002  Completed
24/ Jan; All ]
OBFeky2002  Crested

|Al\ocated and Awaiting Orders and par

24/1an/2002

KITO20004

Mix of Products...

Review Outstanding Order [tems...

Wiewn/Print Orders..

Release Job to Production

|
|
|
|
Yiew/Print Bill Of Materials... ‘
|
|
|
|

4[4[ P [Pl o]z 2] |8 o] E]%] [Job Homber =l B2E

Shortages (Trial Kits)

Having created a job, you can check the job materials requirements against your current stock
and it will report stock items which need replenishment. This enables you to ‘job’ prior to
committing to purchase orders. It also enables you to check ‘what-if” for various production
combinations.

Attributes

You can add unlimited attribute fields to a stock item using the Attributes form. These can
range from Availability to Manufacturer, to Preferred_Supplier as you wish.

M Attributes

Save ] [ Cancel ] [¥] &1l Stock Items
Part Humber colour height [Country |Preferred_Supplier [Links Obsolete ‘A
1AN-M-FRAMATO red 3 uk Y n
170-649 blue 3 germany iy n
18CWE black 5 france ¥ n
1r4004 green &) uk ¥ n
1N53528 purple 3 uk ¥ n
15404 arange &) uk ¥ n
2002-001-100 blue 5 uk ¥ notepad exe n
236-305 purple 3 uk ¥ sty akl.com n
236-330 purple 5 uk ¥ sy akl.com n
24W-F-Framstome purple 5 uk ¥ sy framatome .couk n
240M-M-FRAMATO purple 10 uk n i
256KRAM arange 4.5 uk n sy akl.com n
2E6308PSL purple 2 uk n o idatazheet='2690 pdf n
26MBSB arange 3 uk ¥ o idatazhests'26mbsS pdf 0
3035H orandge 3 uk n n
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An Example Product

As has have already mentioned, the tutorial database contains examples of actual product data
to allow the features of the product to be explored. This will also help you become familiar
with the techniques involved. The example product itself is a small motor speed controller.
We will begin by looking at what is involved in making this product.

The Structure of the Example Product

First, we will look at the overall structure of the product. You will use the tutorial database for
this. Switch to it if you haven’t already done so.

From the Reports menu, choose Part Structure. Click on the drop-down list of Part
Numbers and choose EXAMPLE-PRODUCT

M Part Structure |’._||’E|[g|
Part Mumber: | ExAMPLE-PRODIUCT + | [ Include Stock Items
<Choose Part Murnbers

MPLE-PCE

LE-PRODLCT
ExaMPLE-SUET k
ExaMPLE-SUBZ
ExaMPLE-SUB3
ExaMPLE-SUB4
ExaMPLE-SUBS

The blank area below this will now be redrawn with a full representation of the product
structure:

I Part Structure |Z| |E| [z|

Part Mumnber: LE-FRODUCT + | [ Include Stock Items

EXAMPLE-PRODUCT Speed Contraller Unit
EXAMPLE-SUB1 Speed cortroller bridge assembly
EXAMPLE-SUBZ2 FET controller
EXAMPLE-SUB3 Switch Assembly
EXAMPLE-SUB4  Terminal Block assembly
EXAMPLE-SUBS Speed Control PCB with LEDs & Cables
EXAMPLE-PCE Speed Controller PCB

You will see from this report that there are five sub-assemblies, one of which includes another
sub-assembly (a printed circuit board). You will also notice that there is another option to the
right of the Part Number box named Include Stock Items. Click on this check box so that it
is ‘ticked’, the report will be redrawn to show you all the stock items used within each of the
products and assemblies:

M Part Structure |.-_||’E|[$__<|
Part Mumber: | ExaMPLE-PRODUCT ~ lude Stock |tems
EXAMPLE-PRODUCT Speed Controller Unit ~
2002-001-100 104 Thermal Trip 3
236-303 1 .6mm 20 Low temperature Heatshrink
236-330 4.8mm lowy temperature heatshrink T
26908P5L Diecast Box
3035H 38 solder Type Spade Connector
S20.ANHITE F200.2WHITE weire
BUILD Azzembly Time
CLB3I00GTP Green lovy profile LED lens and clip
CLBZ00RTP Fed low profile LED lens and clip
CO14RED 174 2810.3 RED car cable
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Reading a Parts List

Opening a parts list

Now that we have looked at the overall structure of the main product in the tutorial database,
we will look at the Parts List for one of the assemblies in more detail.

From the Stores menu, choose Parts Lists (or click the Parts Lists icon on the toolbar). The
form that opens shows you all the parts lists in the database:

M Parts Lists

Part Mumber: ExAMPLE-PCE

Part Humber |Description Revision |Date Created

Description: Speed Contraller PCE EXAMPLE-PCE = ritraller PCE 1 30 09
N EXAMPLE-PROD  Speed Controller Box 1 30Mor 2009
HEED 1 Cireefizet SHDEe/ET EXAMPLE-SUBT  Bridoe Assembly 9 30Mav2009
EXAMPLE-SUBZ (FET Contraller 1 30Mor 2009

EXAMPLE-SUBS  Switch assembly 1 30Moy 2009

Motes: EXAMPLE-SUB4 terminal Block assy 1 30Moy 2009
EXAMPLE-SUBS Speed Contral PCE with LEDs & Cables 1 28Mov 2009

Edit Partz List Contents. ..
[ B R o f o X | Part Mumber v N

In the right-hand area of the form is a grid showing all of the parts lists, with one row per
parts list. In the left-hand area is a group of fields or controls that show the values for the parts
list that is currently selected in the grid. In this case the EXAMPLE-PCB is selected in the
grid, so the form controls show the values for that parts list.

Below this, along the bottom of the form, are a number of buttons and controls that allow you
to navigate through the records in the table, edit each record, and find particular records. We
will have a closer look at how to use these a little further on in the tutorial, but for now we
will concentrate on finding our way around the different kinds of forms.

In this case, what we actually wanted to see were the details for the contents of the parts list.
With the EXAMPLE-PCB record selected, click the button Edit Parts List Contents.

A new form will open, this time showing the overall details of the parts list we chose, and all
the items that this parts list contains. This is drawn on the screen to look like a form that you
might fill-in on paper.

M Parts List EXAMPLE-PCB

Parts List: EXAMPLE-PCB Rev: 1 -
Created: S0iDeci2009 Hotes:
Description: Speed Cordroller PCB
Cost: 21534
Date Costed: 104&prf2008
Part Humber Description Duantity Cost |Ref
MRS16 1K 400 1% Metal Film Resistar 1.00 0.021|R1
MRST6 100K 400mid 1% Metal Film Resistar 1.00 0.021 [R2
JMTIM 10k linear minsture pot 1.00 0.470|R3
MRS16 3K3 3K3 250miy metal film resistor 1% 1.00 0.021 (R4
MRS16 1K 400y 1% Metal Film Resistar 1.00 0.021 [R5
MRS16 BKS 400 1% resistor GHE 1.00 0.021 [RE
MRS1E 1K 400y 1% Metal Film Resistar 1.00 0.021 [R7
ZTHs00 PMP Transistor 1.00 0.200 |G
-
v @A X @
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If you cannot see the whole width of the parts list form, you can use the ‘scroll bars’ along the
right and bottom edge of the window frame, or use the arrow keys on the keyboard, to move
up and down through the items on the form.

What a parts list contains

The top portion of the parts list form shows the ‘overall” information for the whole parts list,
including the description, the date it was first created, and when the cost was last calculated.

Parts List: EXAMPLE-PCB

Rev:

1

Created:
Description:
Cost:

Date Costed:

30iDeci2009 Hotes:
Speed Cortroller PCB

21534

10/&pr 2009

In the area below this, each line of the form shows an item from the parts list. An item may
either be a text item (including a blank line) with text in the ‘description’ column, or a
reference to a stock item (with 